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Login

All content should be edited and updated on the development site:
http://causecomms.dev.forumone.com/

Two-factor authentication for dev site: | Sign in !‘

http:/fcausecomms.dev_ forumeone.com
Your connection to this site is not private

e Step 1: Authentication pop-up
o Username: forumone Hsergame || |

o Password: fldev Password
e Step 2: WP login:

Cancel m

http://causecomms.dev.forumone.com/admin
o Login using unique WP username and password
e Any changes that are made to the live Cause Communications website will be
overwritten when the codebase is pushed from dev to live for launch.

Taxonomy Terms

Taxonomy terms for Subject and Resource Types can be managed in the WP Dashboard
under Pages> Subjects or Pages>Resource Types.

Add new Subject Bulk Actions 3 | Apply
Mo Name Description @ .,
All Pages [ ;
The name is how it appears on your site. Branding -
Comments Add New slug
Fundraising —
- The “slug” is the URL-friendly version of the name. It is usually all
Donations B e rmenca el o et onhe laers i mbers abdl hyprens
Resource Types Parent Subject -
B Marketing -
Team Members : None ¢
Assign a parent term to create a hierarchy. The term Jazz, for
. example, would be the parent of Bebop and Big Band. )
Collaborative Team Messaging -
Description
Downloads :
Strategy/Tactics —
Ultimate Member -
The description is not prominent by default; however, some N Hescritich @ .

themes may show it

R Rulk Actions 211 Annly
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Custom Pages
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These custom pages can be added by navigating from the WP Dashboard> Pages.

Toolkit Homepage

Dev: http://causecomms.dev.forumone.com/new-communications-toolkit/

Fields D,
) Ti ° ° °
tle [New] Communications Toolkit

e Label ;
causeclarity

() Su mma ry Free tools equip nonprofit leaders and social changemakers with the communications skills
paced, connected world.

e Buttons: Flexible text and URL for

‘ Lessons ‘ ‘ Resource Library ‘ ‘ Communications Toolkit ‘

IS\

“Lessons” Resource Library” and
“Communications Toolkit”. Ability to add

Toolkit Homepage

e Search Title
e Trending Topics Title
e Trending Topics:
o For manual control:
m Select posts from relationship field to show in
"Trending" list
o Forautomatic list:

http://causecomms.dev.forumone.com/wp-admin/widgets.php

o Options can be configured within the widget. Currently it
is set to show the 6 most popular lessons.

Featured Content

e Title
e Summary
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Free communications worksheet, tools, and resource Exp(ore Tren

up to 3 buttons for this section. fon noopre

Widgets for Shortcodes -

Sidebar to hold widgets and their settings.
These widgets will be used in a shortcode.
This sidebars widgets should be saved with
your theme settings now.

WordPress Popular Posts. -

Title: [2]

Show up to:
6 posts.

Sort posts by:
Total views

Filters

Time Range:
Last 24 hours

|| Display only posts published within the
selected Time Range


http://causecomms.dev.forumone.com/new-communications-toolkit/
http://causecomms.dev.forumone.com/wp-admin/widgets.php
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e Image

Lessons

Title

Summary

Lessons

Download Toolkit Link
WYSIYWG Editor

Featured Content Second

Title
Summary
Image
Button
Videos: Add up to four videos
Video Button: Editable URL and text field.
o Use this button to link to “See All Videos”
Feedback
Acknowledgements

Download Toolkit Page

Dev Link:
http://causecomms.dev.forumone.com/wp-admin/post.php?post=4500&action=edit

Fields:

Title

Body Text: Recommend not populating this field

Intro Text: Use this field for any intro or summary text
Breadcrumb: Select any page/ post from the drop down

Full Toolkit:

Only one file should be added to this section (even though multiple files can be added) as the
front end design does not support multiple links for this section.

e File
e Title
e Summary
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e Image

Individual Chapters

Unlimited number of files can be added to this section.

e File

o Title

e Summary
e Image

Extras

Unlimited number of files can be added to this section.

e File
o Title
e Summary

Resource Library Check Box

e Check this box if you would like this lesson to populate the Resource Library

Lesson Detail Page

Lessons are a new content type and will automatically be added to the resource library.

& Dashboard
WordPress 5.0.3 is available! Pleas

& Lessons

All Lessons -0.25 requires 2.
ate Member exte

(L R e e s

Select the Lessons Content Type from the WP Dashboard and select “Add New.”

Fields

e Title
e Lesson Summary: (optional) summary of lesson
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Flexible Content

You can add any number of flexible components to this page (with the exception of the Card
Stack, which you can only add one card element per page). You can also rearrange these
components by dragging and dropping them on the page. All flexible components are optional.

Note: Flexible content components only support the use of bold and italics text. It does not
support block quotes, links, etc. unless otherwise specified.

e Poll:
o Polls must be created in the Polls plugin before populating this page
m Add/Manage polls by navigating to “Polls” in the WP dashboard
m Onceapollis completed it will be assigned a “Poll ID”
o Include the Poll ID in the Lesson Detail Page in the appropriate field

Components
Choose a content component to add.

1 Poll

Section Label Title \ Poll ID

THis is the section Label This is the title [

Call out Text: Chalkboard style plain text (keep this section brief)
Card Stack: Cards will grow to fit the size of the text included in the summary. There
will always be 5 cards in the card stack.
o Only one card stack can be used per page
o Card Stack does not support links, block quotes, etc.
e WYSIWYG: Use this section to add additional text, lesson context

Why is maintaining your brand important?
Your brand is the image people have of your organization. It is your defini
what distinguishes your organization from competitors and partners. Ulti

connections and builds trust with your audience and stakeholders, which
and maintaining it.

e Key Facts: Flexible content that can be used to display terms and their definitions
o This component supports bullets, links, and all styling listed in the editor

Page 6



FORUM ONE

Click below to understand different perspectives on why
consistency is key in maintaining your brand.

Audience
Legal
Staff and Volunteers

Creating a brand and applying it
Stakeholders consistently will allow audiences to identify

you quickly and easily.

Donors

Lesson/Quiz:
o Create a quiz using the ARI Stream Quiz
plugin from the WP Dashboard
o Inthe Quiz dashboard copy the
Shortcode (ex: [streamquiz id="1"]) and
copy and paste this into the WYSIWYG
editor.
m This will automatically populate this section with the appropriate quiz

|+ Wordfence @

Polls

D Title Type Author Created on Last update Shortcode

\’ [streamquiz id="1"]

Trivia forumone January 8, 2019 10:24 pm 1 min ago

[DEMO] Test Quiz

Edit | Copy | Delete | View | Stat
liCepy] icw ! € o toiim bor

Create post / page

Related Content
o Manually select related content for this lesson

Resource Library

This section will be dynamically populated with any content that has the Resource Library
box checked on the individual page. Only the intro text and title are editable for this page.

To edit the intro text of this page Navigate to: WP Dashboard> Pages> Resource Library

Plugins

ARI Stream Quiz

Helpful tutorial video: https://wordpress.org/plugins/ari-stream-quiz/

Adding a Quiz:
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1. Add Quiz Title

2. Results Tab: (Optional) Add a custom message and/or image based on the
number of points the user scores

m Set the number of points for a given message
e Ex.1-2 points
o Message: “You could use a bit more practice!”
e Ex.3-4 points
o Message: “Great job!”

3. Questions Tab: Add your questions and optional images and corresponding
answer

4. Settings Tab: adjust settings for how questions are displayed

e Shuffle answers
e Random questions (not recommended)

5. Applying to the Lesson Detail Page

e Inthe Quiz dashboard copy the Shortcode (ex: [streamquizid="1"]) and
copy and paste this into the WYSIWYG editor.
o This will automatically populate this section with the
appropriate quiz

D Title Type Author Created on Last update Shortcode

\» [streamquiz id="1"]

Trivia forumone Januarn y 8,2019 10:24 pm 1 min ago

[DEMO] Test Quiz
Edit | Coj Delete | View | Stat "
Ieaprl izl Copy to clipboard

Create post / page
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